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Learning and Development Journal 

for CDI Courses in Certificate-Series


Submit the Journal Only if You Are Enrolled in a CDI Certificate-Series
Faculty share feedback to Journals submitted by students enrolled in overall Certificate-Series, and not by students enrolled in only one course.  Complete this form to submit a different Journal for each course in the Certificate-Series. Include your answers into this form. Follow the Journal’s directions carefully.  
Your Information

Name ____________________________________________________________________________
Email ____________________________________________________________________________
Enrolling in a Certificate-Series?   Yes _________ 
        No _________            Not Sure _________
What Certificate-Series do you plan to pursue? ___________________________________________

What Course in that Series is This Journal For?
_________________________________________________________________________________
To see the requirements to earn a Certificate in a Series, use the link to the respective Series at https://consultantsdevelopmentinstitute.org/certificates/ .  If you are in a Series that is sponsored by a collaborating organization, then contact that organization to see its requirements. 
Before the Course
1. Optional questions:  a) On a scale of 1 to 5, with 5 meaning “expert” knowledge of this course’s topic, what is your rating of your knowledge about the topic?  
(Insert your answer here)

b) From referencing the learning objectives of the course, as listed on the description of this course on CDI’s website, what do you hope to learn from the course?  
(Insert your answer here)
2. Optional question:  a) Identify at least one example where you might apply the topic in your life and work.  For example, is it to achieve a certain goal or solve a certain problem?  Which goal or problem? (Insert your answer here)  

During the Video in the Course

1. Required – answer at least one question in each “Pause for Reflection” slide:  During the video in the course, the presenter poses certain question(s) for reflection in one or more PowerPoint slides titled “Pause for Reflection”.  In this section of the Journal, you must answer at least one of the questions listed in each of the “Pause for Reflection” slide(s) in the video.  Thus, the number of essays in this section equals the number of “Pause for Reflection” slides in each video. 
NOTE:  In each essay, write at least 150 thoughtful words.  For example, share your own thinking, reactions, answers, questions and conclusions about the question and the content in the video.  Do not merely repeat most of the content from the video.    
After the Course

1. Required – you also must provide a “Summary and Synthesis” essay:  After reviewing the video and any downloadable tools that were useful to you, then use this section to write your reflections on the information that you gathered from the entire course.  
NOTE:  In your answer, write at least 150 thoughtful words.  Again, share your own thinking, reactions, answers, questions and conclusions about the entire course.  Reference much of the content in order to show us that you actually saw all of the video. Do not merely repeat most of the content from the video.  (Insert your answer here)
For Your Professional Development Planning
1. Optional questions: a) What were at least 2-3 of your most important learnings from the course?  (Insert your answer here)

b)  What was it about those learnings that made them important to you, for example, the manner in which they were conveyed to you, or their importance in addressing a situation in your life and work? (Insert your answer here)
2. Optional question: What new learning from previous CDI courses might be integrated into the application of new learning from this course? (Insert your answer here)
3. Optional question: What handouts from the course might be most useful to you, and how might you use them in your life and work? (Insert your answer here)
4. Optional question: What more might you want to learn about the course’s topic?  How might you learn it?  (Insert your answer here)
5. Optional question: Any other comments about the course? (Insert your answer here)
How We Grade Your Journal

If you are enrolled in a Certificate-Series, then your Journal is graded on a pass/fail basis by CDI faculty unless otherwise agreed between CDI and a collaborating organization that is sponsoring your participation.  A grade of “pass” is granted for the Journal if you:
1. Wrote the required number of essays for the course.  The number of essays in your Journal should be equal to the number of “Pause for Reflection” slides in the video, plus the “Summary and Synthesis” essay.  
2. Wrote at least 150 words in each essay.  
3. Showed clear evidence that you had seen the course’s content related to the focus of that essay.
4. Showed your own reflections on that content, that is, your own thinking, reactions, answers, questions, conclusions, etc. – you did not primarily repeat most of what the video had said.  
Specific Directions to Submit Your Journal
Email your Journal to CDI faculty – and any other(s) as agreed with the collaborating organization, for example, to your facilitators and/or cohort members.  
1. Save your Journal as a file on your computer.

2. Name that file with your name and the name of the Journal’s course, for example:

       John Smith – Current Trends in Organizations

3. Email your Journal as an attachment in an email to info@ConsultantsDevelopmentInstitute.org
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